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©2009 Small Business Bookkeeping 101, 201-
Basics, Compliance, Reporting

Classroom at Simply Financials, 20 Willow St Truro Nova Scotia, Canada, B2N 4Z4

TIME: Eight Wednesday evenings 6-9pm = 24 hrs

DATES: Jan-Feb; May-June; Sept-Oct

INCLUDES: 3 binders, worksheets for manual bookkeeping, Certificate

FEE: $1000 + HST $130 = $1130. Payment due in full 5 days prior to first session. No refund, transferrable
PAYMENT: Secure Registration & Pymt with Visa-MC: https://www.simplyfinancials.com/coursesform.php

Binder #1 ~ 101: BASICS Debits
Purpose: to establish a solid foundation for audit-proof manual record keeping. V- a
Section One:  The Bookkeeping Profession: Roles, Responsibilities, ethics, identity theft Credits
Section Two: The Bookkeeping Process: Transactions, Chart, GAAP, Revenue-Matching, %%
Section Three: Simply Financials’ 5 Steps A user-friendly manual bookkeeping system
. Photo credits:
Section Four: . : . )
i a4 Aboriginal Artist, studio on a reserve, web store Mi@magq artist
Lorne Julien
and Mike and
Section Five: Amanda Eisses
Farm Partnership. Complex GST considerations. Farm

Section Six: 3
CanAfrica Trading Inc, (fictitious) owner-mgr, proforma invoices

3 case studies will be manually posted using this user-friendly system
Simply Financials’ 5 Steps

1. Combined Journal (also records Accruals, Bank and Register with balance, Assets)

2. General Ledger; 3. Worksheet; 4. Income Statement; 5. Balance Sheet

Section Seven & Eight: Computerized Accounting. Comparing time, accuracy, and reports

Obligatory Fine Print: Binders #1 and #2 are protected under copyright law # 1065124. All Rights Reserved.
No copying in whole or part without written permission from Diana Read-Miedema who can be emailed at
Diana@SimplyFinancials.com. Disclaimer: FOR EDUCATIONAL PURPOSES ONLY. This publisher as well
as those whose material is being used, are not engaged in giving any legal or accounting services to the
reader. For expert advice seek a professional accountant, lawyer, or tax advisor.

Binder #3 is a compilation of publications who have their own copywrites: Guides for Aboriginals, Farms,
Recording Requirements, IT Bulletins, Global Workshops, IFRS Glossary, Third Party Civil Penalty Law
Rev Mar2409
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Binder #2 ~ 201: COMPLIANCE, REPORTING
Purpose: to provide basic understanding of business finances, federal compliance and taxation,
E-commerce requirements, cashflow reports, Aboriginal businesses, and IFRS vs GAAP.
Section 1: Compliance - Businesses: CRA Dates & facts for the 3 business types
Section 2: Compliance - GST-HST. GST 62, Construction, Day Care, Farmers, Film, Fishers, Int’l
Section 3: Compliance - Payroll . T4, WCB, TD1, Dates, Holidays, T5018, Taxable Benefits
Section 4: Compliance - Taxation. T1 personal and T2 Corporate tax returns, GIFI Codes,
Section 5: Compliance - e-Commerce. CRA info, regulations, license, Income Tax, BN, GST-HST
Section 6: Reporting - Cashflow Chart. Look at business plan requirements.
\ Budgets direct  Cash Flows reveal timing v Ratios manage
Budgets use Sales Forecasting methods which predict the future based on past performance.
Cash Flow- SCFP (example in 101-Section 1) to evaluate the sources of cash available to buy.

Ratio formulas help the analysis of Financial Statements for planning and borrowing needs:

1 Liquidity - examine an organization’s ability to meet short term financial obligations

1 Profitability - examine profits from different perspectives (return on assets/return on equity)
1 Stability - examine for long term strength the degree of debt financing -debt to asset ratio

1 Growth - examine areas of growth or decline over time-match asset life with length of loan

Section 7: Reporting - Aboriginals. CPP Guide for workers, CPT124, CRA Docs for Status

Section 8: IFRS vs GAAP (Canada). Fixed Assets Valuation. Revenue Recognition.
What CFOs need to know
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